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1 CMT ACCOUNT CREATION

This document is a step-by-step guide for authors who are interested in submitting their
research work to ICREMV 2023.

1.1 Ifyou already have a CMT Account:

Please use the following link to submit your paper to ICREMV 2023:
https://cmt3.research.microsoft.com/ICREMV2023

OR

1.2 Ifyou are new to CMT,

e Follow the guidelines to make a new account and add your submission.

2 NAVIGATION

2.1 Registration Link

e C(lick on the following link and navigate to the “Register” page of the CMT.
https://cmt3.research.microsoft.com/ICREMV2023

OR

2.2 Scan QR Code

Figure 1. Registration Link QR Code



https://cmt3.research.microsoft.com/ICREMV2023
https://cmt3.research.microsoft.com/ICREMV2023

3 REGISTRATION IN CMT

e Here, Click the Register Button since you are newly registering an account.

Microsoft CMT

Email *

‘ Email ¥ ‘

Value is required

Password *

Password

Value is required.

Forgot your password? New to CMT?

Search help articles | Q

Download on the

@ AppStore P Google Play

Figure 2. CMT Registration Window

e Then you will see a create account window in the next step.




4 CREATING A NEW ACCOUNT

e TFill out the “Create New Account” page with your relevant information.

15344

e Tields with an asterisk are required, while the others are optional.

e After completion, click on the “Register”” button at the bottom of the page.

m Registration Reset Password

Create New Account

Login information

* Email Ema
* Password Passward
* Confirm Password Confirm Pas

Personal Information

“FirstMame | First Name

Middle Initisl nitial

“LastName | Last Name

Hickname Mickname

* Organization Name Organization Name

* Country/Region Select. hd

External Profile Information

Geogle Scholar Id Google Scholar Id
Semantic Scholar Id Semantic Scholar Id
DBELFId | DBLPI4
ORCID M | ORCID Id
OpenRewview i OpenReview Id

Verification

Enter the characters WOl see”

I agree to the Microsoft CMTs Authar's Statement, Terms OFf Use and Privacy & Cookies

Figure 3. Creating New Account




5 REGISTRATION COMPLETION

e Once you complete your registration correctly, the page will appear like this,

Login Regsiration Resel Password

Welcome to CMT!!

Your account has been registered. please verify it by clicking the activation link that has been senl 1o this email address

If you do not receive the activation link

It yiou do not recene olr mail io-acivate account, the following are some of the possibie reasons for the problem

1. You typed in an incomect em
mail processing a your

4. Spam fifers configured ai your n
5 There are corechion issue with

erver have marked the emarl a5 spam
CMT Could not address Issues refated 1o your mallbox or mall server. You coulkd probably try 10 use an emall account such as Hotmaill, Cutiook, Gmall, or Yanhool Mall. You wii be able to change emali
address with your account Iater

Figure 4. Registration Complete

e Now, you will receive an account verification email from Microsoft CMT to your given
email address.

e Login to your email account and click on the email verification link to verify your email
address.

e If needed, you can update your email address and account details with your CMT
account.

You have successfully created a Microsoft CMT Account!




6 PAPER SUBMISSION

6.1 Author Console
e TFirst, log in to your CMT account.
e Now Click on the following link https://cmt3.research.microsoft.com/ICREMV2023

e Then you will see the “Author Console Page”. Click on the “Create new submission”
button.

. Submissicns _ s R S R e Help Center~ Select Your Role :  Author ~ ICREMVZ2023 - FLM Kumarasinghe ~

Author Console

alcnme Message & Insiructions.

0-0o0fD e | 4| % | se Show: n 50 100 A Clear AB Fillers

Files Achons

Figure 5. Adding New Submission

6.2 New Submission
e Once you select the “Create New Submission” button, it will move to the “Create New
Submission” page.
e Now complete the required information in the submission form.
e Enter your research title in the “Title” Filed

e In the “Abstract” field, enter the summary of your research work (Abstract of the
research). It allows a maximum of 1000 characters only.

W Help Center- SelectYour Role:  Author = ICREMV2023 = KLM Kumarasinghe =

Create New Submission

Dear Author, We are iheilled to welcome you 1o the conference page al MIETosol CMT fin conference paper management. Ve appreciale your interest in our conference and look forwarnd 1o the
coniributions you will Brng to our event. if you encounter any technical dimcuities while accessing or using the conference page, please do not hesitate to contact our technical support team far
assistance. They can be reached at icremvi@sjp.ac.lk. Once again, we are defighted to have you jom us for ICREMVY 2023 and look forward to your valuable contnbutions. Best regards, ICREMY
2023 Team

TITLE AND ABSTRACT

Figure 6. Adding Title and Abstract



https://cmt3.research.microsoft.com/ICREMV2023

6.3 Adding Co-Authors

e To add a co-author, enter the email address of the co-author in the “enter email to add
new author” field and click on “Add”.

e Here, you have to add all the co-authors of your research. It is not compulsory for all co-
authors to have a CMT account. If a co-author already has a CMT account, the details

pertaining to that co-author will appear automatically. If not, you can insert the details
manually.

AUTHORS *

You may add your collaborators.

irst
Primary Contact Email :::w Last Name Organization Country/Region
@ mihedo epepaf@rungel.net KLM Kumarasinghe University of Sri

Jayewardenepura

Email =+ Add

Enter amail to add new autho

Figure 7. Adding Co- Authors

6.4 Changing Corresponding Authors

¢ You can change the primary contact (Corresponding Author) by clicking on the Primary
Contact radio button in the co-author’s field.

e If you need to change the order of the list of authors, use the up and down arrows in the
right corner.

AUTHORS *

You may add your collaborators.

First
Primary Contact Email N:;e LastName  Organization Country/Region
mihedo.epepaf@rungel.net  KLM Kumarasinghe University of Sri Vv
Jayewardenspura
icremv@sip.ac.lk ICREMV  USJ University of Sri x 4
Jayewardenspura

Email

Enter emall to add new author

Figure 8. Changing Co- Author List Order

ICREMV 2023




6.5 Selecting Subject Areas

e Since the ICREMV 2023 has 14 Subject Areas, the area relevant to your research paper
needs to be selected before submission.

SUBJECT AREAS *

Innovations =
= and Policy
m and Hospitality Management

[CJArchitecture, Construction Engineering and Management
d Building hat

_IReal Estate Education and

OGeographic In
[CProtess nd Human Behawior
["|Property Technology, Data in Real Estate and SMART Seclutions Sustamzble Real Estate

|1Real Estate and Business Valuation' Appraisal Urban and Regienal Planning

|_IReal Estate Development and Management

MReal Fatate Fronomics Finance and Invastment

m, Ethics and C

Conduct in the Real Estate Indusiry

Figure 9. Selecting Subject Area

6.6 Uploading Files

e To upload file/s to your research, click on the “Upload from Computet” button and
select the file/s you needed to upload.

e CMT allows you to upload a maximum of three (03) files in Word and PDF file formats.
OR

® You can drag and drop your file/s into the dotted region here.

FILES

You can upload from 1 to 3 files. Maximum file size is 50 Mb. We accept doe, docx, pdf formats

Drop files here
..Or-.

(® Upload from Computer

Figure 10. Upload or Dragging and Dropping Files

6.7 Changing Uploaded Files
e Uploaded file/s are visible and editable.

FILES

You can upload from 1 1o 3 files. Maximum file size is 50 Mb. We accept doc, docx, pdf io 2
lArticle_ICREI\.ﬂ\A‘_KLMKUnwrasingu .docx (0 byte, 3/117/2023, 7:18:01 PM) x]

1

: Drop files here :
1 -0r- 1
1 1
: ® Upload from Computer :
1 1
‘--------------------------------------------------------------------‘

Figure 11. Changing Uploaded Files




6.8 Author Declaration and agreement

e Then click on the “I agree” check box for the author declaration, and then click on the
“Submit” button to complete your submission.

ADDITIONAL QUESTIONS

1. Author Declaration *

| hereby declare that the paper submitted for consideration to the ICREMV 2023 is an original work of my own and that it has not
been previously published in any other conference proceedings, journals, or publications. | confirm that all the sources used in this
paper have been duly acknowledged and cited. Any ideas or content that were obtained from other sources have been clearly
identified and attnibuted in this paper. | also confirm that this paper does not contain any defamatory or unlawful content, and that it
does not infringe upon any intellectual property rights or other proprietary rights of any third parties. Furthermore, | confirm that |
have cbtained all necessary permissions and approvals for any materials or data included in this paper that require consent from
their respective owners. | acknowledge that any false or misleading statements in this declaration may result in the rejection of my
paper or, in some cases, legal action.

Figure 12. Author Declaration

Then, the page will move to the “Submission Summary” page.

e All the details about the submission of your paper will appear here. If necessary, you can
edit your submission using the “Edit Submission” button given at the bottom of the

page.
OR

e You are able to move into the Author Console page by clicking on the “Back to Author
Console” button.

Edit Submission Back to Author Console

Figure 13. Back to Author Console




Author Console

Please click here to view Welcome Message & Instructions.

+ Create new submission

Y 4oft | ee |« @] 5 | Show:n 50

Paper ID Title
Files
Sample Title
Show abstract Submission files:
1 ®

Article |ICREMY_KLMKumarasinghe.docx

Figure 14. Author Console

100 All Clear All Filters

Actions

Submission:

[2? Edit Submission X Delete
Submission
Supplementary Material:

[ Upload Supplementary Material

e If you wish, you can add supplementary materials to support your submission through

the “Upload Supplementary Material” link.

e Now you have successfully completed your submission for ICREMV 2023.

e You will receive emails from the organizers of ICREMV 2023 with updates about your

submission. You can check your Author Console at any time to get to know about the

latest updates on your submission.

Thank you!
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